
State Of Connecticut Purchasing Card Application / Travel
( New

Account
( Change (only complete fields to be changed)
( Delete / Close
__ __ __ __ - __ __ __ __ - __ __ __ __ - __ __ __ __

Cardholder Account # (required for changes or deletions)

Cardholder Information

Cardholder Name  ( up to 24 characters)


Employee  Number

Bargaining Unit

Agency Name - Agency Number  (address line 1) 

Work Phone Number
(           )            -             

Street Address, Room Number  (address line 2)

Fax Number
(           )            -

City  

State

Zip Code


Mother’s Maiden Name or Password



Email Address
Social Security Number*
         -         -
Date of Birth

       /        /

*This information is needed for identification purposes only and will not be reflected on personal credit history.

Cardholder Controls (for office use only)

Cycle Spending Limit - $


Single Purchase Limit - $



Maximum Transactions/Day - 


Maximum Transactions/Cycle - 



MCC Group (Merchant Category Control Group) 


( Include
( Exclude  (Check One)

Reporting Hierarchy Controls (Required Information - for office use only)

Level 6 Approving Official: 


Level 6 Number: 

Reporting Hierarchy

Level Numbers:


Level 2 (Region)


Level 3 (Division)
Level 4 (Sub-Unit)
Level 5 (Fin. Office)

Accounting Code

























Cardholder Approvals

Cardholder Name (Please Print)


Cardholder Signature
Date

Agency Head (Please Print)

Agency Head Approval Signature 
Date

Application is      ( Approved
( Denied


Purchasing Card Administrator Signature


Date



Cardholder Acknowledgment

I hereby make application for a State of Connecticut Purchasing Card for Travel, which I agree to use upon receipt in accordance with the work rules outlined in these materials and as presented at the mandatory training session which I shall attend.

Signature of

Cardholder:









Date:

For Future Use



Bank Use only

__ __ __ __ - __ __ __ __ - __ __ __ __ - __ __ __ __

Cardholder Account Number
Signature verified
Date
Initials
Management


